One Strategy for Teaching Cornell Notes

1) On overhead show Cornell note form, or draw CN format on the overhead or board.

2) As you present information, write notes on what you are presenting. Use easily understandable shorthand, symbols, abbreviations, and other graphics in the right-hand column. You can have the students copy these notes. 

3) Go back and review the notes, circling or underlining important words or points and fill in any missing points. Have them do the same.

4) Have students help you create headings, main points or questions. Write these in the left hand column. The students will do the same on their papers.

5) Have students help create a two or three sentence summary. They could possibly work on this in pairs first, and then use what they created to help you develop a good summary. Write this in the summary section with the students following suit on their papers.

The students will now have a Cornell notes model in their own writing.

Continue this process over time, gradually turning the note-making over to them: 

- Have them take the notes without writing the notes for them. As a initial step, you can have a visual or auditory cue that indicates that this is something they should be writing down in their notes. For example, one middle school math teacher puts a dot beside anything he writes on the overhead that students should take notes on. 

-Help them develop various types of shorthand so they don’t try to write out every word. Have them use texting language.

6) Have students take notes on their own in the note-taking section, during a lecture, discussion, presentation, film, etc.

7) In pairs, have them do the review process.

8) In pairs, have them develop main ideas, headings, and questions based on their notes.

9) In pairs, have them write a three to four sentence summary of the content of their notes. (You might do the notes, review & the left column for a few days and then add on the summary section.)

After sessions in pairs, have them do it individually in class, and then as part of their homework.

You will probably need to re-teach and reinforce the concept of good summaries for a while. Students often have the tendency to write about what the teacher/students did rather than to summarize the actual content and learning from the presentation or reading.

- Be sure to hold them accountable for using the CN format; grading Cornell Notes  is a simple strategy for doing this. (See checklist for grading below.)

If you find students are not sticking to some part of the CN format, you may need to go back and re-teach that particular part of Cornell Notes.

Cornell Note-Taking Checklist

Name of Note-taker:
  Evaluator: 


Use a ( mark in the YES/NO column.

1. Name:









( Yes (1)     ( No

2. Class:









( Yes (1)     ( No

3. Period:









( Yes (1)     ( No

4. Topic:









( Yes (1)     ( No

5. Date:









( Yes (1)     ( No

6. Written in ink:








( Yes (1)     ( No

7. Handwriting is legible:







( Yes (1)     ( No

8. Sufficient space between main ideas:





( Yes (1)     ( No

9. Cornell style notepaper:







( Yes (1)     ( No

10. Indentation to show the relationship between ideas:




( Yes (1)     ( No

11. Abbreviations or symbols used when possible:




( Yes (2)     ( No

12. Student records only main ideas, key words, and phrases:



( Yes (2)     ( No

13. Recall/question column (on left) has sufficient question or clues to recall


all information on the right:







( Yes (4)     ( No

14. Highlighting, lettering, or numbering have been used to make many ideas 

stand out:









( Yes (2)     ( No

15. Summary is completed for each page of notes:




( Yes (4)     ( No

Grading Scale: Add up the number of points where you checked “yes”.







	Total	Grade





(–


D


10-13





(


C


14-16





(+


B


16-20





+


A


20-24





–


F


0-10





Your Grade





























