Helping Students 

Learn the Cornell Style

Getting students comfortable with Cornell notes includes familiarizing students with the format.  The chart below explains the placement of material on a page of notes.

Class 


Topic 


Source (lecture, book) 


Date 


2) Questions/Main Ideas

 This side is always completed after the notes are written on the right.

Develop questions about the information in the right hand column within 8 hours of taking notes on a lecture or from a book

Anticipate what someone might ask about the information in the note column

Identify key words and phrases from the right hand column

Mark or highlight questions that should be asked of the teacher, tutor or other students

Review notes regularly

Use notes as Study Guides

3) Summarize the note material

1) Notes
When taking notes during class or while reading a book, write in the right hand column

Write in phrases

Write quickly but legibly

Develop an abbreviation system

Leave space between ideas

Leave space for any information missed that can be filled in later

Be selective; don’t write verbatim what is said or read

Look for organization of a lecture or book; number or organize information accordingly

Underline important information

Review and revise notes: add/delete information, clarify, organization, swap notes with other students to ensure full coverage of material, highlight and write symbols to indicate important information, add diagrams or cross reference

Cover the right hand column; recite or write out the answers to the questions in the left hand column; check answers with notes and find answers to any new questions

At the bottom of the page, write a summary of the notes

_

Promoting Notetaking

What tutors can do to promote quality notetaking by AVID students

· Be familiar with the Cornell notetaking form used in AVID.

· Employ notes as a regular part of tutorial sessions.

· Practice notetaking in AVID tutorials.

· Guide students toward refining a notetaking style and depth that will enhance their academic involvement.

· Use tutoring time for students to compare, revise, and review notes.

· Develop, in tutorial groups, content questions that are probing and analytical in addition to questions that cover basic material.

· Instruct students on how to use their notes for study.

· Review notes with students individually and in groups.

· Encourage students to add possible test questions to notes in anticipation of review.

· Practice developing summaries of notes that make evident a rethinking of material rather than simple restatement.

· Show students how to expand class lecture notes with textbook notes.

· Have students exchange notes after absences.

· Encourage students to keep and file all notes when their binders are too full.

Teach learning logs and other techniques students should use when there is no class lecture, such as summarizing a collaborative learning activity, writing a paragraph, using a Spanish verb tense reviewed orally in Spanish class, diagramming and describing a science experiment.

Common Short Cuts for Notetaking

Abbreviations/Acronyms

	for
	4

	to
	2

	with
	w/

	without
	w/o

	within
	w/i

	and
	& or |

	minus less
	-

	equal same
	=

	diff/not equal
	≠

	school
	sch

	SDSU
	St.

	no, not ever
	ø

	part
	prt

	Macintosh
	Mac

	Point
	pt

	be
	b

	between
	b/w

	reference
	ref

	Symbols
	! @ # $ % > <


Additional Suggestions:

· Make names and titles into acronyms after writing them once

· Write first few syllables of long words and complete the word when reviewing notes.

· Collect


Coll

· Communicate
Comm

· Write words deleting vowels until notes are reviewed.

· Speak


Spk

· Communicate
Commnct

· Community

Commnty

Can you think of some of your own short cuts?
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